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Application

This application guide is not for intended the following countries:
China, Mongolia, Bangladesh, Myanmar, Sri Lanka, Vietnam,
Nepal and India. Those who are from these countries, please
see the other version of application guide.

Entrance Requirements

e An applicant must be a high school graduate or hold a similar
qualification.
e An applicant who plan to go further education in Japan must

E &Zﬁ{l‘é#,ﬂ.ﬂ 5] have completed 12 years of equivalent educational curriculum.
X 2 AFFHR  REI-RX  AZRHH HREI-X Courses and study terms
g pescma 4R -2 108 1% 67R Admission Courses Admission Courses
7R 19 958 A 1% 37R General April | one year/two years October | one year and six-month
Eflf’é?mry July  one year and nine-month| January |one year and three-month
AZHFEZ M HE
AFEFHA RTHAR AFEFHA RATHAR Program dates
ARAF 9818~108%fE  10AA%¥ | 3R1H~4A$E Admission in April September 1~the middle of October
TANZE 1B18~2A%f) 1AAZ 7A1H~8A+E Admission in July January 1~the middle of February
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W OR | 13- 1835A1-A 1565 -A 1895A1-A 2612
EER 20000 20,000 20,0000 20,000 20,000
D AF= 50000, 50,000 50,0000 50,000 50,000
FRRERFIIARE 70,0000 70,000 70,000 70,000 70,000
FEHEE 330,000/ 330,000 330,000 330,000 330,000
#EFEELE | 30000 40000 15000 30,000 30,000
@ HRiEEHFE1EE | 20000 250000 10000 20,000 20,000
HELMABIEE 80000 11,600 11600 8000 8000
SBEEXTEMAL | 388,000 406,600 366,600 388,000 388,000
eSB! 330,000/ 330,000 330,000 330,000 330,000

© AREEEMAZE 330,000 330,000 330,000 330,000 330,000
RENIEE - 165,000 330,000/ 330,000 330,000
BAEE2E R - - 30000 30,000 30,000

@ | HEiER g - - 20000 15000 20,000
HESMAZ2EE  — - - 8,000 8,000
AR FHBMARE = 165,000 380,000 383,000 388,000
RERAEE - - - 165,000 330,000

© AFIELEIAE = = 165,000 330,000
#w st | 788000, 971,600 1,146,600 1,336,000 1,506,000
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Admission in October | March 1~the middle of April

Admission in January | July 1~the middle of August

% Please be aware of the deadline.

School days and time
Monday through Friday (5days a week) 1class=50 minutes

Class schedule

Morning (for Advanced and Intermediate classes) | 09:20~13:05

Afternoon (for Intermediate and Beginning classes)| 13:25~17:10

* Your class will be designed by your level of Japanese.

Course Fee and Related Costs (except textbook)

1year 1year 1year

Thedvedate | G33% | Smonth | 6month | ofmonth | G3iiee
Screening fee 20,000 20,000 20,000 20,000 20,000
(| Admission fee 50,000 50,000 50,000 50,000 50,000
Total(Upon Application) | ¥70,000] ¥70000| ¥70,000| ¥70,000 ¥70,000
First half of Tuition fee | 330,000 330,000 330,000 330,000/ 330,000
Activity fee 30,000 40,000 15,000 30,000 30,000
(| Facility Maintenance fee| 20,000/ 25,000 10,000| 20,000, 20,000
Sludent Society 8000/ 11,600 11600 8000, 8000
fotal (Lpon Certfcate of v 388000 ¥406600 ¥ 366,600/ ¥388,000 ¥388,000
5 iﬁ%ﬁgf:;ﬁﬂcaw 330,000/ 330,000 330,000 330,000 330,000
Eiguiy ssuancepror ¥330000 ¥330,000 ¥330000 ¥330000 ¥330000
First half of Tuition fee - 165,000 330,000 330,000| 330,000
Activity fee - - 30,000/ 30,000 30,000
@) Facility Maintenance fee| — — — 20,000/ 15,000 20,000
Sl Socety - | - | - | o0 800
R — | ¥165000| ¥380,000 ¥383000 ¥388000
® Second half of Tuition fee - — — 165,000 330,000
] - - — | ¥165000 ¥330,000

|

Total |%783000] ¥971,600|¥ 1,146,600 ¥ 1,336000|¥ 1,506,000
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Education and Application Costs

(A)Upon Application
At time of application, please submit admission fee.

(B)Upon Certificate of Eligibility Issuance by Japanese Immigration
At time Certificate of Eligibility Issuance by Japanese Immigration, please
submit a 6 months school Tuition fee; Activity fee; Facility Maintenance
fee; and Student Society Entrance fee.

e In the event of the Certificate of Eligibility not being issued, the Admission
fee will be refunded.

e In the event of the Visa application not being accepted by Foreign
Embassies, the Admission fee; the 6 months school Tuition fee; the Activity
fee; the Facility Maintenance fee and Student Society Entrance fee will all
be refunded. Note that the Screening fee will not be refunded. Please note
that proof of the Embassy's non-acceptance of your visa is required in this
outcome.

e In the event of a withdrawal of entry to the school for personal reasons
before arriving to Japan - even if you have received your visa from the
Embassy - the 6 months school tution fee; the Facility Maintenance fee
and Student Society Entrance fee will all be refunded. Note that the
Admission fee and Screening fee will not be refunded. Please note that
proof of your visa cancellation is require with outcome.
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‘ (C)Upon Arrival in Japan

| o For the first six months in Japan, the following fees are non refundable in

‘ any circumstances (e.g. returning home, change of visa conditions) should
you wish to resign from the school : 6 months school Tuition fee; Activity

| fee; Facility Maintenance fee; and Student Society Entrance fee.

| e After the end of the first six months in Japan, should you wish to resign

‘ from the school under certain circumstances (e.g. returning home, change
of visa conditions), please consult with local staff concerning refund of the

! 6 months school tuition fee

| ® Once the school term has started the following annual fees are not refunded:

i Activity fee; Facility Maintenance fee; and Student Society Entrance fee.
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National Health Insurance System

® Under Japanese law, a person who has lived in Japan more than one year
must join the National Health Insurance System.

® This insurance covers 70% of the medical fees, assuming the participant
pays the remaining 30% of the medical fees.

® After you have completed the Certificate of Eligibility, you can complete the
Alien Registration process at your local City Hall. Also, register the
National Health Insurance System application at local City Hall.

® [n addition, please note that we strongly recommend that join a Student
Society while you are a student of our school. This society will provide
precautions against unexpected events during your attendance of our school.
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Notes

. This school does not accept direct mail applications from overseas.
Students must have a local guarantor who is a resident of Japan and who
can support the applicant once they come to Japan. Please ask your
guarantor to complete this application procedure.
2. Overseas issued documentation must be accompanied by a Japanese
language translation. Also, if the original documentation is not in English,
Chinese or Korean, then an English language translation must be provided.

3. All submitted documentation will not be returned to the applicant.
However, an original graduation document will be returned once the
application for Certificate of Eligibility has been completed.

4. Each of the aforementioned fees is subject to change, so please confirm

the fees directly with the school in advance.

5. Students who wish to undertake part-time employment while they are in

Japan should obtain approval from the Immigration Office. Accepted

applicants can work up to four hours per day, although there are a limited

number of job types available.

e

AZHFED S K HERDOEE E TOFiN / The Procedures for Entering this school

FEFESR (FARE ISR FAERE EREIEELRE NEH
Visa Issuance Application | Application Apply the Certificate of Eligibility

- ERBFEREA Application
kﬁﬁﬁ "‘E?ﬁﬁ A A (ilﬁﬁﬁ 17 9'7JJH‘E$ Eid \ for status of EJ\ EEE
Japanese Embassy A IICant Local Guarantor InterCultural adnhadL Tokyo Immigration
pp or Overseas Office Instituted of Japan /4Radeldbasdl Office

IRGE] EREPE 5% DA CREDEARE B EEERIEAE X
Visa Application Send the Certificate of Eligibility Send the Certificate of Eligibility The Certificate of Eligibility Issuance
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Documents to be submitted

Documents re

quired for admission by the applicant.

Necessary documents

Notes

6 photos

4 X 3 cm, which were taken within the last 6 months

Personal history

The application form is must be signed by an applicant.
(You must write all your educational background and work
experiences. Please write so, if you prepared for an
entrance Examination for a while or served in the army.)

Certificate of
graduation

You (an applicant) must prepare a certificate of
graduation or an original diploma of the final school.
If you are an under-graduate (or under leave of absence
from school), or leave college before graduation, you
must prepare a certificate of graduation or an official
high school transcripts of the high school.
e If you entered a primary school under 5 years of age, you
should prepare a certificate of graduation or an original
Diploma of your primary school.

Other
documents

o Certificate of occupation (if you have work experience
before)
e A copy of passport (if you issued)

o Others (if requested by the Immigration Bureau)

A.

Documents concerning a sponser who is responsible
for school and living expenses for the student

(Please choose A, B or C)

Self finance

Please prepare the following documents

No

Necessary documents

Notes

O]

Official transcript
of the balance/
deposit

The amount of balance needs to prove that the
applicant has sufficient fund to support his/her stay in
Japan.

@

Other
documents

o Letter of employment
® Income statement
o Others(if requested by Immigration Bureau)

B.

a payer prepares tl

If a sponser lives in a country other than Japan

he following.

No

Necessary documents

Notes

@

Letter of guarantee
to pay expenses

A payer should write by himself/herself in the form
prescribed.

@

Official transcript
of the balance/
deposit

This certificate must show the account number and
the currency unit.

The amount of balance needs to prove that the
applicant has sufficient fund to suport his/her stay in
Japan.

® | etter of employment

® Public documents such as a copy of family register
® Other or as resident's card which show relationship

documents between sponser snd applicant.

® [ncome statement

o Others(if requested by Immigration Bureau)
C. In case a payer lives in Japan, a payer prepares the following.
No | Necessary documents Notes
® Letter of guarantee | A payer should write by himself/herself in the form

to pay expenses

prescribed.

Certificate of local
taxation

This certificate must be issued by a local ward or
tawny and it must show a payer's gross income
during the last year.

Other
documents

® | etter of employment

® Income statement

@ Resident's card which shows a whole family or
Certificate of Alien Registration

o Certificate of Seal Impression

o Official documents which prove the relationship
between a sponser and an applicant , such as a
copy
of the family register, a resident's card, and so on.

o Official transcript of the balance/deposit.

® Others (if requested by the Immigration Bureau)

Letter of Sponsership

The person who is responsible to an applicant for living and studying in Japan
must write this Letter of Agreement for our school.

INTERCULTURAL INSTITUTE OF JAPAN
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This application guide is for Chinese, Mongolia, Bangladesh, Myanmar, Sri Lanka, Vietnam, and

Nepal nationals. Those of who come from other countries, please see the other version of the
application guide.

Entrance Qualifications

+ An applicant must be more than a high school graduates or holding those of equal qualifications.
+ An applicant planning seeking qualification in Japanese for further education in Japan must have

completed 12 years or more educational curriculum.
- An applicant who have passed the 4™ level of the Japanese language proficiency test or holding those

of equal qualifications.
+ An applicant is qualified to apply within the range of 3 years after the latest graduation.

E Courses and study terms

Admission Courses Admission Courses
Preparatory April one year/two years October One and a half
Course P course year course
one year and nine month | January | one year and three month
General Course July course course

E Schedule of classes

E Application deadline

Admission in April

August 1 ~the end of August

Admission in July

December 1~the end of December

Admission in October

February 1 ~the end of February

Admission in January

June 1~the end of June

*Please confirm the deadline. You are to have JLPT level 1 or 2 in order

to apply for October and January enrollment.

Monday through Friday (5days a week) 1 lesson=50 minutes

Class schedule

Morning (Advanced and Intermediate classes) 09:20~13:05
Afternoon (Intermediate and Beginner’s classes) 13:25~17:10
E‘ Tuition Fee and Other Costs  (except textbook)
1year 3 1 year 6 1lyear9
1 year 2 year
The due date y month month month y
Course Course
course course course
Screening fee Upon Application ¥20, 000 ¥20, 000 ¥20, 000 ¥20, 000 ¥20, 000
Admission fee Upon Application ¥50, 000 ¥50, 000 ¥50, 000 ¥50, 000 ¥50, 000
Activity fee Upon Certificate of ¥30, 000 ¥40, 000 ¥15, 000 ¥30, 000 ¥30, 000
Eligibility Issuance
Facility Upon Certificate of
Maintenance fee | Eligibility Issuance ¥20, 000 ¥25, 000 ¥10, 000 ¥20, 000 ¥20, 000
Student Society Upon Certificate of
Entrance fee Eligibility Issuance ¥8, 000 ¥11, 600 ¥11, 600 ¥8, 000 ¥8, 000
First half of Upon Certificate of
Tuition fee Eligibility Issuance ¥330, 000 ¥330, 000 ¥282, 000 ¥282, 000 ¥282, 000
Second half of Upon Certificate of
Tuition fee Eligibility Issuance ¥330, 000 ¥330, 000 ¥330, 000 ¥330, 000 ¥330, 000
prior to start of
next term.
Activity fee Prior to start of - — ¥30, 000 ¥30, 000 ¥30, 000
second year
Facility Prior to start of
. -— -— ¥20, 000 ¥15, 000 ¥20, 000
Maintenance fee | second year
Student Society | Prior to start of
— — — ¥8, 000 ¥8, 000
Entrance fee second year
First half of Prior to start of
Tuition fee second year ¥165, 000 ¥330, 000 ¥330, 000 ¥330, 000




Prior to start of
Second half of - — ¥165, 000 ¥330, 000

Tuition fee next term.

Total ¥788, 000 ¥971, 600 ¥1, 146, 600 ¥1, 336,000 | ¥1, 506, 000

- If you are the one year and nine month course student, the second due date for the tuition fee is July of
the next year (the second July).

+ The textbooks fees are not included in the fees above.

+ Although all the students are required to join the international student insurance, all students must join
the National Health Insurance System as well due to the Japanese law.

E Education and Immigration Application Costs
(@) Upon Application
At time of application, please pay Admission fee; and Screening fee.
(b) Upon Certificate of Eligibility Issuance by Japanese Immigration
At time Certificate of Eligibility Issuance by Japanese Immigration, please pay a 6 months school Tuition
fee; Activity fee; Facility Maintenance fee; and Student Society Entrance fee.
¢ In the event of the Certificate of Eligibility not being issued, the Admission fee will be refunded.

¢ Inthe event of the Visa application not being accepted by Foreign Embassies, the Admission
fee; the 6 months school Tuition fee; the Activity fee; the Facility Maintenance fee and Student
Society Entrance fee will all be refunded. Note that the Screening fee will not be refunded.
Please note that proof of the Embassy’s non-acceptance of your visa is required in this outcome.
In the event of a withdraw of entry to the school for personal reasons before you come to Japan —
even if you have received your visa from the Embassy — the 6 months school Tuition fee; the
Facility Maintenance fee and Student Society Entrance fee will all be refunded. Note that the
Admission fee and Screening fee will not be refunded. Please note that proof of your visa
cancellation is required in this outcome.

(c) Upon Arrival in Japan

e For the first six months after you arrive in Japan, the following fees are non refundable in any
circumstances (e.g. returning home, change of visa conditions) should you wish to resign from
the school: 6 months school Tuition fee; Activity fee; Facility Maintenance fee; and Student
Society Entrance fee.

o  After the first six months after, should you wish to resign from the school under certain
circumstances (e.g. returning home, change of visa conditions), please consult with local staff
concerning refund of the 6 months school tuition fee

e Once the school term has started the following annual fees are not refunded: Activity fee;
Facility Maintenance fee; and Student Society Entrance fee.

National Health Insurance System
Under the Japanese law, a person who stays in Japan more than one year must join the National Health
Insurance System.
This insurance covers 70% of the medical fees, assuming the participant pays the remaining 30% of the
medical fees.
After you have completed the Certificate of Eligibility, you can complete the Alien Registration process
at your local City Hall. Also, you can complete the National Health Insurance System application at local
City Hall.
In addition, please note that you are required to join a Student Society while you are a student of our
school. This society will provide precautions against unexpected events during your attendance of our
school.



Notes

1. This school does not accept direct mail applications from overseas. Students must have a local

guarantor who is a resident of Japan and who can support the applicant once they come to Japan.

Please ask your guarantor to complete this application procedure.
2. Overseas issued documentation must be accompanied by a Japanese language translation. Also, if the
original documentation is not in English, Chinese or Korean, then an English language translation

must be provided.

3. All submitted documentation would not be returned to the applicant. However, an original
graduation certification will be returned once the application for Certificate of Eligibility has been

completed.

4. Each of the aforementioned fees is subject to change, so please confirm the fees directly with the

school in advance.

5. Students who wish to undertake part-time employment while they are in Japan should obtain
approval from the Immigration Office. Accepted applicants can work four hours per day, although
there are a limited number of job types available.

@ The Procedures for entering this school

Applicant

@

Japanese Embassy

Documents to be submitted

Local Guarantor Inter-Cultural
Or Overseas Instituted of Japan

Application for status of

Residence as a student

Tokyo Immigration
Office

)

1. Documents which an applicant prepares

Necessary documents

Notes

D 8 photographs

4 X 3 cm, which were taken within the last 6 months

@ Personal history

You (an applicant) must fill in the specified form by yourself.

(You must write all your educational background and work experiences.
Please write so, if you prepared for an entrance examination for a while or
served in the army.)




@ Certificate of graduation

You (an applicant) must prepare a certificate of graduation or an original

diploma of the final school. If you are an under-graduate (or under leave

of absence from school) , or leave college before graduation, you must

prepare a certificate of graduation or an original diploma of the high school.

©Please have your elementary school documents such as eligibility and
graduation evidence ready if the date you entered the elementary school
does not correspond to your own country educational system.

@ Certificate of Studies report

You (an applicant) must prepare a certificate of Studies report of the final
school. If you are an under-graduate (or under leave of absence from sch
ool), or leave college before graduation, you must prepare a certificate of

Studies report of the final school.

(® Various certification book about
the senior high school graduate.
(Only Chinese Nationality)

With a Chinese in the case of the educational background of

the graduation from high school, please prepare for all

documents falling under either of following three items,

1. the National College Entrance Examination in Science Subj
ects.

2. a general certificate of high school education examinatio
n.

3. the general examination for high school graduates

(6)Japanese proficiency certificate

For those who have passed the 4th level of Japanese Language Proficiency
Test or hold a similar qualification, you have to at least completed 150
hours of Japanese study in order to be qualified upon the date of issuing the
document. Also, you have to pass the 4th level of Japanese Language
Proficiency Tests even though you have satisfied the 150 hours minimum

requirement.

(DResidential Status Record

If you are the People Republic of China passport holders; copies of Reside-
entail Status Record issued by the Chinese Police Department is required.
The copies need to clearly record the applicant educational background
and occupational status.

(®Certificate of occupation

Applicant who graduated more than 5 years will be carefully screened.

@The copy of passport

The copy of your passport if you already possess a passport

10Other documents

Others (if you are requested to submit from the Immigration Bureau)

NOT I C E (Only Chinese Nationality)

OAbout®1. 2. 3.

China Academic Degrees & Graduate Education Development Center
www.edgdc.edu.cn/rzzx/index.jsp
O About JLPT(Japanese-Language Proficiency Test)

http://www.etest.edu.cn  or
O About J-TST
J—-TEST OFFICE

http://jIpt.etest.edu.cn

http://j-test.com/



http://www.etest.edu.cn/

2. Documents concerning a payer who pays school and living expenses for an applicant
(Please choose one case among A and B)

A. In case a payer lives in a country other than Japan, a payer prepares the following.

Necessary documents

Notes

@D Letter of guarantee

to pay expenses

A payer should write by himself/herself in the form prescribed by the
Immigration Office.

@ Relationship certification

An applicant must submit the relationship certificate with the sponsor.
(notary public)

(®Residential Status Record

If you are the Peoples’ Republic of China passport holders; The copies need
to clearly record of financial sponsor’s educational background and occupa
tional status.

@Certificate of the balance of a

document

A clearly stated banking record and bank account number is required.
It is important that the amount recorded on your bank statement is
sufficient enough to support your living costs in Japan. It has to be
enough to support the entire duration of your learning time in Japan.

(® Fixed Deposit Receipt in

Foreign Currency

For the Peoples’ Republic of China passport holders, you must submit ¢
opies of your banking and money depositing records to provide financial e
vidence.

©The copy of a passbook

Copies of applicant’ banking and money deposit records are required in
order to prove that you have normal financial activities such as money
deposits or withdrawals from your host bank.

(D Explanation of assets formation

process

Please explain a deposit balance and the formation process

of assets.

Certificate of occupation

Employment and income related documents have to show the nature of
continuity and stability. In other words, an applicant cannot have a jobless
history for any long period of time.

+ A letter of employment is required from your employer.

- A self-employed financial sponsor needs to submit his/her business

certificate or license.

©) Certificate of income

Please submit the most recent income report up to the past 3 years.

A salary report issued by the applicant” employer is required. If the amount
of the applicant’ actual salary does not match his/her bank deposits record,
the application will not be accepted.

Certificate of local taxation

All income related documents have to be issued by the Revenue Service
and associated officials.

© An income tax certificate is required from applicant’s employer.

© Self-employed applicants need to have an income tax report and receipt

issued by the Revenue Service in order to be recognized.

DThe business authorization

of the place of employment

Please prepare for the business authorization of the place of employment.
Look at the attention of the margin.

@ Other documents

Others (if you are requested to submit from the Immigration Bureau)




Notice

O As for the documents below, please make a copy directly from the original document.

In the blank space of the copy, please write date of copy, name of the person who
Makes a copy, the relationship of the applicant and the person who makes the copy.

If the copy is not clear enough, the copy will not be admitted as a certificate.

(ex. Dec 31,2007 name OO agency X X)

@ Residential certificate (People’s Republic of China national only)

@ Cundun (People’s Republic of China national only)

@  Trade license (Both original and sub-original )

(People’s Republic of China national only)

@ Passhook ( All the applicants )

O If you are a People’s Republic of China national, please prepare a tax certificate

which is issued by tax authority.

O If you have any income besides the salary you get from your workplace,

please prepare any documents that proves your income in order to

explain how you got your assets.

B. In case a payer lives in Japan, a payer prepares the following.

Necessary documents

Notes

@D Letter of guarantee
to pay expenses

A payer should write by himself/herself in the form prescribed by the
Immigration Office. (Please use a legal seal)

(@Residential Status Record

Resident’s card which shows a whole family or Certificate of Alien
Registration.

(®Relationship certification

If you are the Peoples’ Republic of China passport holders; The copies of R
esidential Status Record issued by the Chinese Police Department is re
quired.

@Certificate of the balance of a do

cument

A clearly stated banking record and bank account number is required.

is important that the amount recorded on your bank statement is sufficient
enough to support your living costs in Japan. It has to be enough to support
the entire duration of your learning time in Japan.

(®The copy of a passbook

Applicants have to submit his/her bank account’ transaction history with
in-and-out/deposit and withdrawal detail to support their application.

©® Explanation of assets formation

process

Please explain a deposit balance and the formation process

of assets.




(DCertificate of occupation

Employment and income related documents have to show continuity and
stability. In other words, an applicant cannot have a jobless history for long
periods of time.
+ A letter of employment is required from your employer. Company
Executives need to submit their business certificate.
- Self-employed applicants need to submit a duplicate of your business
certificate.

(®Certificate of income

Please submit the most recent total income report and income tax record up
to 3 years (residential tax report).

© Certificate of tax

Please submit the most recent total income report and income tax record up
to 3 years (residential tax report).

Certificate of Seal Impression

Please use a legal seal for the sealing column of a cost payment document.

@ Other documents

Others (if you are requested to submit from the Immigration Bureau)

3. Letter of Agreement The person who is responsible to an applicant for living and studying in
Japan must write this Letter of Agreement for our school.




Application Guide
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